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Online Help

Quick Guide

Installation and Setup

Step 1. Unlock Your Scanner

This scanner is designed with a locking mechanism to hold the scanning head
in place during transportation. Before you connect your scanner with the
computer, ensure to unlock your scanner first. To unlock the scanner, slide the
locking switch on the scanner’s underside toward the back panel of the
scanner until it snaps into place.

Step 2. Connecting the Scanner to Your Computer

1. Plug the AC adapter into the scanner’s power receptor.

2. Plug the other end of the power cable into a standard AC power outlet.

3. Plug the square end of the included USB cable to the USB port at the rear
of the scanner.

4. Plug the rectangular end of the USB cable to an available USB port on
your computer.

5. If you plan to connect your scanner to a USB hub, make sure that the hub
is connected to the USB port in your computer. Next, connect the scanner
to the USB hub.

Step 3. Installing the Software

1. Switch on the scanner power from the side of the scanner.

2. If the USB components on your computer are functioning correctly, they
will automatically detect the scanner causing the Add New Hardware
Wizard or Found New Hardware Wizard to be launched.

0 If your computer is off when the scanner is connected, the
~ “Add New Hardware Wizard” message will not be displayed
Information ,nti| the computer is on and Windows starts.

3. For Windows 7:

When the Setup/Application DVD is for several scanner models

a. Insert the Setup/Application DVD-ROM, included with your scanner,
into your DVD-ROM drive. Click Run install.exe in the AutoPlay
window.

b. Click on the Yes button if the User Account Control dialog pops up.
Follow the instructions in the pop-up installation message.

c. Inthe Device Manager window, right-click on this scanner under Other
devices and select Update Driver Software from the pop-up menu.
Click Browse my computer for driver software in the window that
appears, and click the Browse button.

d. In the Browse For Folder window, select the folder or the DVD-ROM
drive that contains this scanner’s driver and click the OK button to
return to the previous screen. Click the Next button and click Install
this driver software anyway if the Windows Security window
appears. Afterwards, please skip to procedure 5.

When the Setup/Application DVD is for one scanner model
a. Insert the Setup/Application DVD-ROM, included with your scanner,
into your DVD-ROM drive. Click Run install.exe in the AutoPlay
window.
b. Click on the Yes button if the User Account Control dialog pops up.
Afterwards, please skip to procedure 5.

4. For Windows 8 & Windows 10:

a. Insert the Setup/Application DVD-ROM, included with your scanner,
into your DVD-ROM drive. Click on the pop-up notification, then click
Run install.exe in the pop-up window. If you miss the pop-up
notification, please eject and re-insert the Setup/Application
DVD-ROM.

b. Click on the Yes button if the User Account Control dialog pops up.
Afterwards, please skip to procedure 5.

5. Follow the on-screen instructions to install all software that your new
scanner requires. If the pop-up wizard window appears click Next, and
click Install this driver software anyway in the Windows Security
window then click Finish in the wizard window.

6. After the software is installed, close all open applications and click the
Finish button to restart your computer.

Quuset  Save the Setup/Application DVD in case you need to
Attention reinstall the driver and software in the future.

\\ﬂ / Refer to the online help to guide you through any questions you may
have while using this scanner.
You may also consult the complete "user's guide", which is automatically
y installed on your computer with the scanner software.
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Reminder for Eu Countries

Scanning

Box Contents

1. Scanner

2. USB Cable

3. AC Adapter

4. Quick Guide

5. Setup/Application DVD-ROM

Placing Documents

1. Open the scanner's document cover.

2. Place the document onto the scanner glass headfirst and face-down.
Align the top left corner of the document with the arrow on the reference
mark.

3. Gently close the document cover.

______Scanning Documents ____|

Scanning from the Scanner’s Panel or On-screen DocAction's Execute
Menu

DocAction offers you quick access to the most frequently-used scanning
functions. They are especially useful when you need to repeatedly scan with
the same settings and send images to the same destination.

Configure Button Settings

Before performing your first scan via scanner buttons, you are recommended
to configure the button settings to your needs and preferences first. There are
two ways to configure or view the button settings of DocAction:

* Double-click the icon@ in the Windows system tray.

« Right-click the iconﬁin the Windows system tray, and then choose
Button Configuratio/Tftthe pop-up menu that opens.

Within the “Button Configuration” window, you can find a row of icons running

through the left side of the window. Clicking any icon on the left pane and its

current button settings are displayed immediately on the right pane. You may

adjust the settings as desired.

Scan from the Buttons

Scanning documents or images from this scanner is very easy. Follow the two
steps described below:
1. Place the document or images onto the scanner.
2. Do one of the following to start scanning:
« Press the button from the scanner's panel.

* Right-click the icon ﬂ in the Windows system tray, and then choose
Execute in the pop-up Menu that opens. Click the desired button function
item in the pop-up menu.

The scanner starts to scan immediately and carry out the corresponding action
according to the settings you have set up in the Button Configuration window.

Your scanner is designed with two different lock statuses to protect the optical
parts. To ensure the scanner working properly, you have to choose an
appropriate lock status according to the situation.

Always Unlock:

A scanning-ready status. Furthermore, if you place your scanner on a
long-term position, you can also keep your scanner lock in this status. To
unlock the scanner, slide the locking switch on the scanner’s underside toward
the back panel of the scanner until it snaps into place.

Always Lock:

It holds the scanning head in place during transportation and traveling. The
scanner will be kept in disabled status. To lock the scanner, slide the locking
switch on the scanner’s underside toward the power LED of the scanner until
it snaps into place.

When you need to move the scanner, do lock the scanner

= to ensure accurate and problem-free use of your scanner.
Warning

Attention to recycling (For EU country only)

Protect your environment! This product should not be thrown into the
household waste container. Please give it to the free collecting center
in your commune.
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